
OLYMPIA  MOUNTAINEER S  - REIMBUR S E M E N T  FORM  Instructions

Ex p e n d i t u r e s  for  cl u b  co u r s e s ,  ac t i v i t i e s ,  fun c t i o n s ,  an d  su c h ,  su b m i t t e d  for  rei m b u r s e m e n t  wi l l  

ne e d  to  be  ac c o m p a n i e d  by  the  rei m b u r s e m e n t  for m  fou n d  on  the  br a n c h  we b s i t e .

Be  su r e  to  inc l u d e  yo u r  na m e ,  ad d r e s s ,  an d  ph o n e  num b e r .

Th e  nam e  wi l l  be  us e d  on  the  rei m b u r s e m e n t  ch e c k .

Th e  ch e c k  wi l l  be  se n t  to  the  ad d r e s s  pr o v i d e d  on  the  for m .

A  ph o n e  nu m b e r  wi l l  al l o w  for  qu i c k  an s w e r s  to  an y  qu e s t i o n s  tha t  m a y  ar i s e .

Pr o v i d e  the  da t e ,  pu r p o s e ,  an d  am o u n t  of  al l  ex p e n d i t u r e s  bei n g  sub m i t t e d  for  rei m b u r s e m e n t .  

A  sp a c e  is  pro v i d e d  for  the  to t a l  am o u n t  be l o w  the  line  item s .

Ex p e n d i t u r e s  for  cou r s e  ac t i v i t i e s  wi l l  ne e d  a  si g n a t u r e  fro m  the  com m i t t e e  ch a i r .   Fo r m s  wi t h o u t  

si g n a t u r e s  wi l l  ta k e  si g n i f i c a n t l y  lon g e r  to  pr o c e s s .

Br a n c h- wi d e  ac t i v i t y  rei m b u r s e m e n t s  ca n  be  si g n e d  of f  by  the  br a n c h  cha i r .

Fo l l o w  the  ins t r u c t i o n s  on  the  for m :  

 Pl e a s e  Pr i n t .  At t a c h  rec e i p t(s) to  back of  [thi s]  for m .  Se n d  com p l e t e d  for m s  to:  

Ol y m p i a  Mo u n t a i n e e r s  
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